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Office Hoteling

Reserve Private Cubical Workspace for Temporary Work Needs

Due to limited availability with conference rooms and in an effort to utilize our office
space more efficiently, office hoteling is now being offered. Corporate Services has 4
cube spaces within the department that can be reserved and used by all employees.

e Cube spaces are equipped with office supplies, phones, computers, and
24”computer monitors.

e [Each Space can hold up to 2 people.

e Consider reserving these spaces anytime someone needs private space to work:

» Auditors

» Consultants

» Remote On-line Training
» Short scrums or huddles
» Webinars

Reserving your cube space is easy. In Outlook Calendar, click on Open Calendar and
select From Room List. From here, locate Corporate Cubespace 1-4 to pull up the
calendar and reserve it like you would any conference room.
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< Center

Show Manager's Team Calendars

Note: The cube spaces are not limited to the suggestions above. Please give us a call
to discuss at X66116 or contact DTC_Corporate Services with any questions.






