Creating & Applying a Digital Signature in Acrobat Reader DC

2 test pdf.pdf - Adobe Acrobat Reader DC

W|th the pdf File Edit View Window Help
. H Tool test pdfpdf  x

opened with o e e -
Acrobat ReaderDC, & W @® 8 H & @ 12 MO OO sx- B T B /f>
click on the pen PR g— PROJECT CHANGE REQUEST &
icon T TRE e ISERIES REHOSTING P\

‘ Change Title ‘ Extend Schedule to Complete Deliverables |Chnng: s ‘ CROODO52 ‘ Requestor ‘ Multiple ‘“i‘iﬂlthl} ‘ D Wiese |

[Initiative__| iSeries Rehosting ‘ |rrhﬁw [ 3-Megium ‘I’]:tﬂn:utyﬁltdl [ vay 20 [Duebate [ 1une 20 |

cate sou [impactio categorytl I

|

ory(s) = cost Coauay @ Resources | Typ
{cock a tharapp] —

5 Schedule  [] Scope 7 cam

IF YOU HAVE NOT ALREADY SET UP A SIGNATURE...
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A signature pop-up is displayed with Type as the ==
default selection and Save Signature pre-selected. ;
You can choose to Draw your name or upload a
signature Image instead. The instructions are for ‘
Type.

Type in your name.
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the file.

3 save Cirl+S
Save As... Shift+Ctrl+5




Creating & Applying a Digital Signature in Acrobat Reader DC

Add your initials to the end of the file name as a way to track who File name: ‘ test pdf( dswi)

has signed. =
Save as type: Adobe PDF Files (*.pdf)

Follow whatever instructions were provided regarding passing the document along or returning it.

IF YOU ALREADY HAVE A SIGNATURE SET UP...
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4. Move and drop it into place
5. Change the size and/or color as desired with the same process as above.

IF YOU NEED TO ADD A SIGNATURE DATE...
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If you need to adjust the position of the text box, click anywhere on the text box
to select it and then drag to the appropriate position.

If you want to remove the box, right-click on the text box and select Properties. On the Appearance tab,
dropdown on Style, select No Border and click OK.



