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Resources 
Company, HR Policies, Procedures & Information 

☐ Business Segments ☐ HIPAA Policy 

☐ Contacts ☐ Human Resources & Payroll Forms 

☐ Company Credit Card Usage & Receipt Policy ☐ Jury Duty Policy 

☐ Company Holidays and Pay Practices ☐ Open Door, Employment Relationship and Reporting Policy 

☐ Corp Managers, Directors, Regional Office Managers Tires ☐ Paid Time Off Policy 

☐ Corrective Action Notice ☐ Performance Management 

☐ Discount Tire Benefits ☐ Personal Appearance Policy 

☐ Employee Assistance Program (EAP) ☐ Relocation Policy 

☐ Employee Discounts ☐ Security Awareness and Acceptable Use Policy 

☐ Employee Performance Improvement Plan Form ☐ Termination Reasons and Final Paychecks 

☐ Employee Purchases (Tires and Wheels) ☐ The DREAM 

☐ Employment Forms ☐ Travel and Entertainment (T&E) Policy 

☐ FMLA Employee Rights and Responsibilities Notice ☐ Trip Reduction Program 

☐ Funeral Leave Policy ☐ Tuition Assistance Program 

 

System Training & Information 

☐ Concur Concur Corporate Travel & Expensing Information 

☐ DTU Learning Management System (LMS)  DTU General Quick Reference Guide 
Guided Tour for Managers Training Online Course 

☐ CA PPM Tool CA PPM Time Approval QRG 
CA PPM Resource Page 

☐ Kronos Manager Kronos Timekeeper 8.0 QRG for Corporate Managers 
Kronos Timekeeper Policies 

☐ LEAD – My4DX Portal Applying LEAD and Information 

☐ IT Service Portal 
ServiceNow: Employee Services – Status Change Guide 
ServiceNow Approval Quick Reference 
ServiceNow Online Course 

☐ Corporate Records… see desktop shortcut  Corporate Records End User/Power User/Email Reference Guide  

☐ Workday Workday – Onboarding & Manager Self Service 

☐ Automated Invoice Approvals Automated Invoice Approval Process Reference Guide 
Automated Invoice Approval Process FAQs 

 

http://portalprd.discounttire.com/portal/server.pt/document/1916301/Business+Segments
http://portalprd.discounttire.com/portal/server.pt/document/1004266/HIPAA+Policy
http://portalprd.discounttire.com/portal/server.pt/community/store_operations/237/contacts?BB
http://portalprd.discounttire.com/portal/server.pt/community/human_resources/208/hr_home
http://portalprd.discounttire.com/portal/server.pt/document/1940203/Company%20Credit%20Card%20Usage%20-%20Concur%20Report%20and%20Submission%20-%20Receipt%20Policy.pdf
http://portalprd.discounttire.com/portal/server.pt/document/1004267/Jury+Duty+Policy
http://portalprd.discounttire.com/portal/server.pt/document/1004264/Company+Holidays+and+Pay+Practices
http://portalprd.discounttire.com/portal/server.pt/document/1917947/Open+Door%2C+Employment+Relationship+and+Reporting+Policy
http://portalprd.discounttire.com/portal/server.pt/document/1926210/Corporate%20Managers%2C%20Directors%2C%20and%20Regional%20Office%20Managers%20Charge%20-%20Tires
http://portalprd.discounttire.com/portal/server.pt/document/1004269/Paid+Time+Off+Policy+%28Office%29
http://portalprd.discounttire.com/portal/server.pt/document/1892847/Employee+Corrective+Action+Notice+-+Desktop+Form
http://portalprd.discounttire.com/portal/server.pt/community/human_resources/208/performance_management?BR
http://portalprd.discounttire.com/portal/server.pt/community/human_resources/208/benefits_page
http://portalprd.discounttire.com/portal/server.pt/document/1986928/Personal+Appearance+Policy+%28Office%29
http://portalprd.discounttire.com/portal/server.pt/document/1916645/Employee+Assistance+Program+-+Information+and+Resources
http://portalprd.discounttire.com/portal/server.pt/directory/relocation_policy/19274
http://portalprd.discounttire.com/portal/server.pt/directory/employee_discounts/68830
http://portalprd.discounttire.com/portal/server.pt/document/1807134/Security+Awareness+and+Acceptable+Use+Policy
http://portalprd.discounttire.com/portal/server.pt/document/1917881/Employee+Performance+Improvement+Plan+Form
http://portalprd.discounttire.com/portal/server.pt/document/1953488/Termination+Reasons+and+Final+Paychecks
http://portalprd.discounttire.com/portal/server.pt/document/1912543/Employee+Tire+and+Wheel+Purchases
http://portalprd.discounttire.com/portal/server.pt/community/dtu/257/the_dream?BB
http://portalprd.discounttire.com/portal/server.pt/directory/employment_forms/25998
http://portalprd.discounttire.com/portal/server.pt/document/1814919/Travel+and+Entertainment+Policy?qid=85965909&rank=2
http://portalprd.discounttire.com/portal/server.pt/document/977748/FMLA+Employee+Rights+and+Responsibilities+Notice
http://portalprd.discounttire.com/portal/server.pt/directory/trip_reduction_program/70890?BR
http://portalprd.discounttire.com/portal/server.pt/document/1807132/Funeral+Leave+Policy
http://portalprd.discounttire.com/portal/server.pt/document/1914594/Tuition%20Assistance%20Program
https://www.concursolutions.com/
http://portalprd.discounttire.com/portal/server.pt/community/search/290?q=concur&results=20&start=0&itemtype=0
https://performancemanager4.successfactors.com/login?company=thereinaltP#/login
http://portalprd.discounttire.com/portal/server.pt/document/1916589/DTU+General+Quick+Reference+Guide.pdf
https://performancemanager4.successfactors.com/sf/learning?destUrl=https%3a%2f%2fthereinal%2eplateau%2ecom%2flearning%2fuser%2fdeeplink%5fredirect%2ejsp%3flinkId%3dITEM%5fDETAILS%26componentID%3d200010%26componentTypeID%3deLearning%26revisionDate%3d1473369840000%26fromSF%3dY&company=thereinaltP
https://cppm9259.ondemand.ca.com/niku/nu#action:homeActionId
http://portalprd.discounttire.com/portal/server.pt/document/2000242/CA+PPM+Time+Approval
http://portalprd.discounttire.com/portal/server.pt/directory/CA%20PPM/79943
http://timecentral/wfc/logon
http://portalprd.discounttire.com/portal/server.pt/document/1911531/Kronos+Timekeeper+8.0+QRG+-+Corporate+Managers
http://portalprd.discounttire.com/portal/server.pt/directory/kronos_timekeeper_policies/19275?qid=83179820&rank=4
https://my4dx.com/formslogin/login.aspx
http://portalprd.discounttire.com/portal/server.pt/community/dtu/257/lead_home_page
https://dtcprod.service-now.com/csp/
http://portalprd.discounttire.com/portal/server.pt/document/1911727/ServiceNow+-+Employee+Services+-+Status+Change+User+Guide
http://portalprd.discounttire.com/portal/server.pt/document/1899369/ServiceNow+Approval+Request+Quick+Reference?qid=82751124&rank=2
https://performancemanager4.successfactors.com/sf/learning?destUrl=https%3a%2f%2fthereinal%2eplateau%2ecom%2flearning%2fuser%2fdeeplink%5fredirect%2ejsp%3flinkId%3dITEM%5fDETAILS%26componentID%3d200078%26componentTypeID%3deLearning%26revisionDate%3d1481213520000%26fromSF%3dY&company=thereinaltP
https://performancemanager4.successfactors.com/sf/learning?destUrl=https%3a%2f%2fthereinal%2eplateau%2ecom%2flearning%2fuser%2fdeeplink%5fredirect%2ejsp%3flinkId%3dITEM%5fDETAILS%26componentID%3d200070%26componentTypeID%3deLearning%26revisionDate%3d1478810640000%26fromSF%3dY&company=thereinaltP
https://www.myworkday.com/tires/d/home.htmld
http://portalprd.discounttire.com/portal/server.pt/community/human_resources/208/workday?qid=78154233&rank=1
http://portalprd.discounttire.com/portal/server.pt/document/1953434/Automated+Invoice+Approval+Process+for+Corporate
http://portalprd.discounttire.com/portal/server.pt/document/1953531/Corporate+Automated+Invoice+Approval+Process+FAQs



