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DTU LEARNING - HOW TO ACCESS MENTORSHIP REPORTS

Description

Running
Mentorship
Report

Contact

Provided by: L&D
Designed by: L&D - LMG

This document details steps to access the employee mentorship report.

Follow the steps below to run the mentorship report.

Action ‘
1. LogInto DTU Learning
with your employee 1D
1 and DTU password.
2. Click Home > Learning.

Step

In the Links tile, click Reports.

App

From Reports click on N
Mentorship Reports and then

My QuickGuides
rovals

2 Options and Settings
Report-Mot Complet...
Report-Mot Complet...

Reports i

DISCOUNT TIRE UNIVERSITY

4 Home

Home

I i_eermng,l

Mentorship Reports

8 Mentorship Planning — For I IMentorship Planning - For Manager
Manager.
Click All in the User section then [Run Mentorship Planning - For Manager (Pilot)
click the Run Report button. The
. . User: Self Direct Subordinates All Subordinates @ Al
report will begin to generate. Include Afernate Subordinates
4 Report Title: | Mentorship Planning - t
Report Header:
Report Footer: ‘
Report Destination: | Browse Reset | QLRSS

report for each employee currently
enrolled in a Learning Program.

Note: A negative number under
Days Remaining indicates an
employee has gone past the due
S) date.

The results displayed will show a D
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User Name:  Marino, Robert

Mentorship Planning - For Manager

User ID: 579269 Store: AZP059

Program Detalls
Program Name

Duration  Assignment DueDate  Days
Date

Remalning Complets Dats Status.

Grew Chief Program 90 Day(s) 12292018 3/29/2019 38 ar.21

Courses

Title Completion Status ~ Complation Date

Servicing TPMS Pass 1/9/2019 10:56 AM US/Arizona

Vibration Troubleshooting Pass 2/15/2019 11:39 AM US/Arizona

Vibration Troubleshooting Observation

Pulling Stock

Pulling Stock Observation

Pulling the Vehicle In

Pulling the Vehicle In Observation

Raising the Vehicie Pass 9/28/2018 03:02 PM US/Arizona

Raising the Vehicle Observation

Get The Numbers
Fitment Basics

If you have any questions, please contact L&D logisticsmembers@discounttire.com
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