2023 Nevada Vacation Request Form

Name:

Store#
Approval # of Days Requesting
Mgr AVP N # of Days Remaining
JANUARY FEBRUARY MARCH APRIL
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22 28 19 23 | 24 | 25 1912 | 21 | 22 23 | 24| 25 16 | 17 [ 18 | 19 | 20 | 21 | 22
29 26 26 | 27| 28 | 29 30 | 31 23 |24 | 25| 26| 27 | 28 | 2
30
MAY JUNE JULY AUGUST
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N-D-O Time Off Guidelines: BLACK OUT/SALE WEEKEND
1. Managers are to sign off on employee vacation requests and send to their AVP. DAY OFF

2. Managers must fax Vacation Request Form to their AVP 2 weeks in advance for vacation to be approved.
3. Managers and Asst. Managers are allowed a maximum of one Saturday or Monday a month without approval.

HOLIDAY (Store Closure)
. NATIONAL HOLIDAY
CO. FUNCTION

[ MEETING

4. No store is to be left without a Manager or Senior Asst. Manager - No exceptions!
5. No more than 1 person on Vacation at a time.

6. When doubling up days off, Managers must be in the stores.

*+x* Managers are to have one major Holiday - ie: Christmas or New Years.



