
 
 

 
Procedures for Managing Used Equipment 

 
Transfer from 
Store to Store 

Follow this step to transfer used equipment from Store to Store: 

Step Action 

1 
Fill out the Change of Asset form and submit. A copy will go to 
Accounting and to the Regional Facilities Manager to coordinate the 
transfer. 

 

 
Disposal Follow this step to dispose of used equipment: 

Step Action 

1 
Fill out the Change of Asset form and submit. A copy will go to 
Accounting and to the Regional Facilities Manager to coordinate the 
disposal. 
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http://portalprd.discounttire.com/portal/server.pt/document/1945666/Change+of+Asset+Form+for+Equipment
http://portalprd.discounttire.com/portal/server.pt/document/1945666/Change+of+Asset+Form+for+Equipment



